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Abstract. Paraphrasing and summarizing are powerful skills that everyone should develop while
learning a foreign language. These two tools are the main clues for integrating the sources into the
papers. Paraphrasing and summarizing are very useful as they allow to convey other’s ideas in one’s
speech without cluttering up the paragraphs with quotation marks. It is important to be able to
summarize and paraphrase correctly to effectively integrate the research into the paper without
any plagiarism.

By paraphrasing and summarizing the writer shows a full understanding of the topic, identifies the
most important information and explains it using his way of outlook.

The article tries to highlight the main characteristic features of paraphrasing and summarizing skills,
suggests some ways how to develop them and tries to find out the existing differences between them.
Keywords: Summarizing, Paraphrasing, Writing skills, paraphrased text, summarized text, practical
activities.

Paraphrasing and summarizing are considered to be important functional skills. However,
developing these skills is not a one-day procedure that can be attained at once. It requires hard work,
analytical and critical way of thinking.

While learning how to use these skills as important tools, it is also very essential to understand
the difference existing between paraphrasing and summarizing.

The article suggests some techniques and strategies improve paraphrasing and summarizing
skills drawing parallels between them.

Paraphrasing is the process of restating information in a different way keeping close to the
original meaning. Thus, while paraphrasing students become aware of the fact that we can convey one
and the same idea in different ways which may also improve FL learner’s speaking, writing, reading and
listening skills. Therefore, paraphrasing may be viewed not only as an isolated skill, but also as a means
to master a foreign language. With paraphrasing it becomes obvious that the student understands the core
idea of the source he/she is referring to. It can be also helpful when complex information needs to be
simplified. According to Publication Manual of the American Psychological Association (10)
paraphrasing is considered as a model of ‘adaptation’ which is referred to as modifying the material in a
way that it may suit a new purpose making the reader observe the text in a new way.

Paraphrasing is very important in situations when one needs to quote someone but can not
remember the person’s statement word for word. We also need to paraphrase because using another
author’s exact words (when not directly quoted) is plagiarism or academic dishonesty.

While paraphrasing we should maintain the original meaning but we also have to say it in our
own words, so that it should be clearer and much more easily understood than the original statement.
But at the same time, it should be properly cited.

While paraphrasing the following scheme should be followed:
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Original text

| Teach the students the art of taking notes |

0

| Convert notes into full sentences |

!

| Write down the source and the page number |

U

‘ Look through the source to make sure the paraphrase is accurate |

A well
paraphrased text

It doesn’t take long hours to develop paraphrasing skills. It can be done regularly in not more
than 10 minutes at every lesson. Here are some practical activities to develop paraphrasing skills.

1. The first student reads (listens to) the passage. Then he/she retells what he /she has
understood from the passage to the second student. The second one paraphrases and tells the third
student what he has understood. Several students do the same action and in the end we will have a
totally new paraphrased version of the initial text. The difficulty here is to be cautious not to diverge
from the model that has been given and not to develop a different concept. The process should be
controlled by the teacher who should follow the whole process of the paraphrasing exercise.

2. The teacher shows the students a certain range of pictures to make a story. The story
underlying the picture should be clear and understandable. The students take notes and write down
their stories based on the pictures. Then they read them out. At the beginning stage the students may
be given a plan and some synonymous words that will help them to create the text in a better way.

3. An interesting and useful way of developing paraphrasing skills is to let the students explain
to the mates what they have understood/learnt from that lesson at the very end of it. Firstly, this will
allow the student to show his or her own way of expressing what has been learnt. Then, it can give a
chance to the others to listen to the same thing through a simpler explanation. So not only they hear it
once again but they hear it in a different and simpler way. This activity may serve as a feedback too,
which should be very useful for the teacher as well.

Summarizing is a concise overview of the most important points from the passage.
Summarizing is a very useful tool that a good communicator should have. A good summary shows
that the person can understand and highlight the key ideas of the text. There are different areas where
summarizing skills are highly appreciated since it teaches how to read, perceive information, regroup
it and apply it to a new situation. Summarizing is said to be like mining for gold: it helps to find out
the most important key details and main points in each paragraph [14].

Thus, summarizing creates a strong comprehension of the complex material.

In famous writing text ‘Fit to Print’, Buckley defines summarizing as reducing the size of the
original text nearly three or four times, clearly expressing the author’s thoughts and retaining the main
ideas [6]. In ‘A Canadian Writer’s reference’, the author confirms that summarizing is the work’s
thesis and the most important ideas described “simply, briefly and accurately” [1].

Summarization is one of the most underused teaching techniques nowadays, yet research has
shown that it yields some of the greatest leaps in comprehension and long term retention of the
information. Robert Marzano, Debra Pickering, and Jane Pollock [11] cite extensive research studies
in their book, Classroom Instruction That Works: Research-Based Strategies for Increasing Student
Achievement, to prove that summarization is among the top nine most effective teaching strategies in
the history of education.
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Summaries vary in degree of consideration. The degree mostly depends on the information
and what the planned use of summary is. Some summaries reduce the material to one fourth of the
original (which is the classical way), the others might condense to a tenth of the original. Generally,
the longer the original, the more condensed the summary. (3)

The main points that students must be taught while developing summarizing skills are:

e how to identify salient information,

e how to structure that information for successful application.

Summarizing is an academic method of deleting, substituting and keeping information. [11]

While summarizing the following key steps should be taken into consideration:

<

Identifying the key points of the passage

<A

Paraphrasing key points within the most important sentence

<A

Adding sequential markers (first, next, in addition...)

v

Create introductory and conclusive sentences

A well
summarized text

Here are some practical activities to develop summarizing skills:

1) The teacher provides students with a reading material of maximum 3 pages, gives them 10
minutes to go through the text. Then he/she asks them to write out the most important sentences,
paraphrase them and add discourse markers to introduce the text in a logical sequence. After that the
students write down an opening and a closing sentence.

At the end of the activity the students compare their work with their peers, and discuss
advantages and drawbacks in each summary.

2) If the teacher doesn’t have much time for the up-mentioned activity, he/she may just divide
the lessons into chunks (10-15 minutes), pause and use a summarizing practice about the information
just presented during these 10 minutes.

3) Another good activity is as follows;

At the very beginning of the lesson, the teacher introduces the summary of the lesson. At the
end of the lesson students are given some minutes to prepare a summary concerning the content of the
lesson. Then they compare their summaries with the teachers’ summary discussing what they have just
learnt. This step will also raise the effectiveness of the lesson.

If we compare summarizing with paraphrasing, we should get the following picture.
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paraphrase summarize

The paraphrased text may be stated longer The summarized text in its length must not
than the original one. The aim is to clarify exceed 25% of the original text. It aims to
the text. give a short description of the text.

To sum up, it should be noted that summarizing and paraphrasing are undeniably important

writing skills that are to be practiced and developed through constant and hard work and under the
teacher’s control.
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